ESF Student Hub – Information for Teachers (Feb 2011)

1. Why has the student Hub been set-up?
The Student Hub has been set-up so that:

· Students across schools can access shared resources.

· Students from different schools have a platform on which they may collaborate.

2. Who can access the Student Hub?
The Student Hub is only accessible to ESF students and staff. Students and staff can access the hub directly from a link on their own school’s Learning Gateway. The link has been set-up so that it provides single sign-on to the Student Hub (i.e. no password required).

At time of writing, there are two schools that have not launched their own school’s Learning Gateways. As students and staff from these schools cannot access their own school’s Learning Gateway they are presently not be able to access the Student Hub.

(Note: the Learning Gateway is the generic name for the virtual learning platform set-up centrally by ESF using Moodle software. Some schools have given it their own name, e.g. The Buzz, Lionel …)

3. Are all areas the hub open to all students?

Yes (by default). However, the teacher responsible for a particular area may decide to put a common password on the area to restrict access. (See Appendix A).

By default, all users (teachers and students) arrive at the Student Hub with student rights.
4. What functionality has the Student Hub got?

The Student Hub has the same functionality as individual school Learning Gateway’s. It is based on Moodle software.
5. Who is responsible for the Student Hub?
The Student Hub is maintained by the ESF VLE Team. However, responsibility for the content and use in individual areas will be with the ‘nominated teacher’ of that area. This is likely to require monitoring student usage from students in other schools.

6. How can a teacher set-up an area for use with students?

Contact Sam Chan (samuel.chan@esfcentre.edu.hk) with the name of the area that you wish to be responsible for (e.g. ‘Extended Essay’). 

You will be required to acknowledge that you have read this document and that you are the ‘nominated teacher’. Each area must have a ‘nominated teacher’.
If you haven’t already done so you will need to visit the Student Hub once (you will then automatically be created as user of the site), and you will be assigned teacher rights (editing rights) for your area.

You may wish to assign teacher’s rights to other students or teachers (see Appendix B).
7. What are the responsibilities of the teacher in charge (‘nominated teacher’) of an area on the hub?
The nominated teacher must ensure all content in their area is appropriate and respects copyright. This includes the monitoring of any forums.
8. How can a student set-up an area for use with other students?

A student cannot set-up up their own area. There must be a nominated teacher responsible for each area.

Appendix A: Putting a password (enrolment key) on a course.
i) Ensure the Administration block is showing (if not: Turning Editing On > Add Blocks).
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ii) On the ‘Administration’ block click ‘Settings’ 
iii) Scroll down to the ‘Availability’ box (below)
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To make the course non-enrollable change the ‘Availability’ to ‘This course is not available to students’.

To add an enrolment key (password) simply enter a password into the enrolment key field. Only students or teachers who know the password key will be able to enroll on and access the course.
Appendix B: Giving editing rights (teacher rights) to students or other teachers.
i) On the ‘Administration’ block click ‘Assign Roles’ (below)
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ii) Click on ‘Teacher’ (below)
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iii) Find and then add the user(s) you wish to give teacher rights to, remembering to click the ‘Assign Roles’ button at the bottom (below)
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